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Family Access: Steps for Completing the 
Instructional Arrangement Change Form 
 

Instructional Arrangement Change Forms will be available online at least two weeks prior to a grading 

period and will be available for one week.  

Step 1: Log into your Family Access account in Skyward. If you do not know your login information, call 

the campus main number.  

Step 2: You may click on Online Forms on the navigation menu on the left side of the screen. You will 

also see a message on the Home page of Family Access indicating an Online Form is available to fill out. 

The due date is shown in the form message. You can access the form by clicking on “Fill out Online Form 

for …” 

 

 

 

 

 

 

 

Step 3: Read the Message on the screen and click the Next Button 

 

 

 

 

 

 

 

Step 4: The following message will pop up. Click Yes to continue.  

 

 



Updated: 09/2020  2 

Step 5: Select the Instructional Arrangement of your choice, enter your name and today’s date.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 6: You may Save or Save and Print the document for your records, but it is not required. Click Next 

Step to continue with the form.  

 

 

 

 

 

 

Step 7: Click Submit Instr. Arrgmnt. Change Form. This completes all your steps.  

 


